


K-9 ADMINISTRATIVE DIRECTOR

Schenectady County is seeking a K-9 Administrative Director. This is a managerial position to work in conjunction with the administration of the Schenectady County Sheriff’s Office. The incumbent will be responsible to deal with and report directly to the Sheriff, Undersheriff and/ or Chief Deputy. Developing K-9 programs and regulations to provide for the effective and efficient management of the Schenectady County Sheriff’s Office’s K-9 Program. The incumbent is to serve public's safety with the use of specially trained K-9 teams.  The K-9 Director will be tasked with the duties to select, train, maintain and supervise all K-9 operations within the Office of the Sheriff. In addition, the Director will handle a trained K-9 and answer requests for service and assistance within Schenectady County. Moreover, the K-9 Director will also provide and arrange mutual aid K-9 responses to other jurisdictions requiring the need for K-9 service through establishing and maintaining a multipurpose unit capable of locating narcotic contraband, detecting explosives, apprehending suspects and locating of missing persons throughout Schenectady County.

TYPICAL WORK ACTIVITIES:
· Coordinates the selection of officers/ handlers with the Sheriff and or his designee;
· Tests and selects K-9’s to enter the program;
· Trains and or arranges training and certifications of all K-9 teams;
· Coordinates training exercises with outside agencies;
· Decommissions K-9’s or handlers as required;
· Prepares K-9 operational budget;
· Maintains training records and certification records of K-9 teams;
· Prepares and publishes an annual K-9 report;
· Pursues funding for the program through grants and fundraising donations;
· Maintains storage and records of storage for K-9 training aids and equipment;
· Conducts other collateral duties as determined by the Sheriff not limited to but including providing community policing and public. 
FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISCTICS: Thorough knowledge of K-9 training techniques; good knowledge of local, state and federal laws guiding the integrity of and performance of duty of K-9 teams; ability to meet with and command the confidence and respect from organizations concerned about law enforcement and correctional practices; ability to train K-9 teams in policy, procedure and rules of correctional facility and law enforcement; ability to read and interpret various laws, rules and procedures affecting modern law enforcement and correctional practices; ability to provide community policing and public relations interaction with various partners in the community in an effort to build and promote public trust in the K-9 teams; flexibility in working hours; ability to gain confidence of others and have good verbal and communication skills.
MINIMUM QUALIFICATIONS:
1. Graduation from high school or possession of a high school equivalency diploma; AND

1. Successful completion of 30 credit hours at a regionally accredited or New York State registered college or university; AND

1. A minimum of ten (10) years of K-9 training experience to be inclusive of the following disciplines: narcotic contraband detection; explosive detection; tracking, search and rescue; human cadaver search.

SPECIAL REQUIREMENTS:
Candidate is required to be a certified peace or police officer, AND must possess an appropriate level driver's license issued by the New York State Department of Motor Vehicles at the time of appointment, and maintenance of such license throughout the tenure of employment.
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