
FIRE COORDINATOR
Schenectady County is seeking to fill the position of Fire Coordinator in the County Emergency Management Office.  This position involves the responsibility for planning and supervising the county programs of fire training and mutual plan aid to cope with fires and other public emergencies requiring the services of firefighters.  The incumbent reports to the Director of Emergency Management with wide leeway given for carrying out the details of the work.
TYPICAL WORK ACTIVITIES INCLUDE:
· Corresponds with fire departments for training, inventories, fire investigation reports, special projects from OFPC, and corresponds with residents, fire departments and fire chiefs;
· Sets up training schedules and informs the departments of training dates, record keeping and coordinates training activities with OFPC and the local fire departments;
· Provides equipment and guidance to the instructors to assist them with their training activities;
· Conducts fire investigations as requested by the local fire chiefs and/or police departments;
· Maintains database of fire investigations, including owners, renters, addresses and other pertinent information;
· Maintain and circulate annual fire chiefs listing to all fire, police, EMS, and other departments and agencies as requested;
· Annually organizes, coordinates, plans and develops a major fire mutual aid drill in each of the towns, using a school, major facility or establishment;
· Annually updates fire department response to hazardous materials incidents;
· Annually updates fire response and mutual aid manuals for the local 911 dispatchers;
· Assists the local fire departments with building code information as needed;
· Coordinates Fire Activities with local fire, police and EMS agencies during an emergency;
· License, operate and provide for the maintenance of the county fire radio system;
· Maintain a computerized database of all fire radio users as required by the FCC;
· Assists the HazMat Coordinator in maintaining a database of chemicals located at the local businesses as reported in accordance with government regulations;
· Assists the County Emergency Manager, Haz Mat and EMS Coordinator during emergencies that occur in the county;
· Develop, maintain and update standards and protocols for the local  fire departments to provide for a safe operation during training and emergencies;
· Informs departments and fire chiefs of pertinent information regarding hazmat and terrorism;
· Works with local fire departments in the planning of events in their district and development and implementation of incident action plans.

CANDIDATES MUST POSSESS:
(A) A Bachelor’s degree from a regionally accredited or New York State registered college or university and three (3) years of administrative experience involving emergency preparedness, firefighting, fire prevention, public safety, emergency medical service or a combination thereof and at least  ten (10) years of experience serving as a volunteer or career firefighter; OR
(B) An Associate’s degree from a regionally accredited or New York State registered college or university and five (5) years of experience as defined in (A) above and at least five (5) years of administrative experience involving emergency preparedness, firefighting, fire prevention, public safety, emergency medical service or a combination thereof and at least ten (10) years of experience serving as a volunteer or career firefighter; OR

(C) Graduation from high school or possession of a high school equivalency diploma and seven (7) years of experience involving emergency preparedness, firefighting, fire prevention, public safety emergency medical service or a combination thereof and at least ten (10)years of experience serving as a volunteer or career firefighter.

SPECIAL REQUIREMENT AT THE TIME OF APPOINTMENT: National Board Certifications or Equivalency in the following areas: Fire Instruction I, Fire Instruction 2 and two additional certifications in any of these areas: Fire Officer I, Fire Officer 2, Fire Officer 3, Hazmat Incident Commander, Fire Inspector I, Fire Inspector 2.
Schenectady County employment provides an excellent benefit package includes New York State retirement, generous health, dental, vacation, sick and personal time.  
Applicants must live in Schenectady County.
[bookmark: _GoBack]Applicants are encouraged to apply online through the Schenectady County job application portal: https://mycivilservice.schenectadycounty.com/

Schenectady County is an Equal Opportunity/Affirmative Action Employer








