
The Position 
 

The Schenectady County Office of Community Services is currently recruiting for a Principal Account 

Clerk. This position involves responsibility for either planning, assigning and/or independently perform-

ing complex account keeping activities through the application of standardized accepted practices. The 

position requires independently performing various phases of the work in the performance of daily 

tasks. Leeway is allowed for the exercise of independent judgment in assignment completion, giving 

out information regarding departmental policies and practices, and in planning the routine of the office. 

 

PLEASE NOTE: This is a Civil Service tested position and all candidates must pass a Civil 

Service Examination when exam is next offered. 

 

 

Qualifications  
 

A. Graduation with a Bachelorôs Degree in Accounting or a closely related field and one year of    

experience maintaining financial accounts and records; or 

B. Completion of 60 semester credit hours at a regionally accredited or New York State registered 

college or university which must have included at least 12 credit hours in accounting and three 

years of experience maintaining financial accounts and records; or 

C. Graduation from high school or possession of an equivalency diploma and five years of           

experience maintaining financial accounts and records; or 

 

 

Salary  
 

The annual salary for this position is $48,627. 

 

 

How to Apply  
 

Apply online at mycivilservice.schenectadycounty.com. 

Schenectady County is committed to diversity, inclusion, and equal opportunity. It is our policy to provide equal     

employment opportunities to all people regardless of protected class status, including race, creed, color, sex, sexual 

orientation, gender identity, national origin, military or veteran status, disability, predisposing genetic characteristics, 

marital or family status, or any other impermissible basis 

Principal Account Clerk  



Schenectady County offers exceptional benefits  
 

Health Benefits  
�x�� Medical, Dental & Vision  

�x�� Prescription Drug  

�x�� Flexible Spending Accounts  

  

Retirement and Savings Plans  
�x�� NYS Pension System 

�x�� 457(b) Deferred Compensation  

�x�� 529 College Saving Plan  

 

Additional Benefits  
�x�� Paid Holidays  

�x�� Vacation, Personal, Bereavement, and Sick Leave  

�x�� Paid Family Leave for Bonding with Child  

�x�� Free Tuition at SUNY Schenectady and other Tuition Assistance  

�x�� Gym Reimbursement  

�x�� Free CDTA Bus Pass 

�x�� Employee Assistance Program  

 

 

About Schenectady County  
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More information about Schenectady County and employment opportunities 

are available on the Schenectady County website at: 

www.SchenectadyCountyNY.gov. 

Schenectady County Human Resources 

620 State Street, 2nd Floor, Schenectady, NY 12305 

(518) 388 - 4233  ǒ  www.SchenectadyCountyny.gov 

 

 


