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The Position

The Publi & Ddffeamcckeri s hiring for a Legal Cler k.| T
work of a | egal natur e. Responsibilities inclugd
T Simple | egal research;

T Prepares | egal documents as directed by attormpe
T Proofreads | egal briefs, petitions, notations

T Sorts, indexes and files mail, bills requisitio
T Pulls material from files, and maintains a valfi
T Answers the telephone and gives out routine inpf

Qualifications
T Graduation w&tldegrBach®©Ror

9 Graduation wi®&hDagr Assooi Baeal egal Studies and
|l egal office which shall have involved the prIp
n of

T Graduation from high school or possessio
of experience as defined in (B) above.

Salary

The annual sal ar Ww4f29r32t4hi s position is

How to Apply

Apply omycinei aservice. schenectadycounty. com

Schenect adys Gooumntiyt t ed to diversity,I| tugdoddicoyp,yr oxn d
empl oyment opport ureigtairedsh etecks eaoltle dp ecdpalses st at us, i ncl
orientation, gender identity, national origin, milit

mar it al or family status, or any other




Schenectady County offers exceptional benefits

Health Benefits

1 Medical, Dental & Vision

1 Prescription Drug

1 Flexible Spending Accounts

Retirement and Savings Plans

1 NYS Pension System

1 457(b) Deferred Compensation
1 529 College Saving Plan

Additional Benefits

Paid Holidays

Vacation, Personal, Bereavement, and Sick Leave

Paid Family Leave for Bonding with Child

Free Tuition at SUNY Schenectady and Tuition Assistance at other educational institutions
Gym Reimbursement

Free CDTA Bus Pass

Employee Assistance Program
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About Schenectady County

:KDW PDNHV 6FKHQHFWDG\ &RXQW\ GLIIHUHQW IURP RW KAHKH FSRH
SOH ZRUNLQJ WRJHWKHU WR FUHDWH D SODFH WKDW SHRSOH
MR\ DOO WKDW ZH KDYH WR RIIHU 6FKHQHFWDG\ &RXQW\ FRQ\
QHZ DQG LQQRYDWLYH ZD\V WR GHOLYHU WKH LPSRUWDQW SUHR
WDG\ &RXQW\ XQLTXH

6WURQJ &RXQW\ OHDGHUVKLS KDV KHOSHG IRVWHU FRRSHUDWI

PHOQW WR UHGXFH ZDVWH DQG HOLPLQDWH GXSOLFDWLRQ 7KU
&ERXQW\ DQG RXU FRPPXQLWLHY KDYH VDYHG KXQGUHGV RI WK
RXU FRPELQHG UHVRXUFHVY DQG WDOHQWYV WR VHFXUH DGGLWU
XSRQ WKLV KLJKO\ VXFFHVVIXO HQGHDYRU

6FKHQHFWDG\ &RXQW\ LV D FRPPXQLW\ ZLWK D ULFK SDVW DQG

PXQLW\ KDYH ZRUNHG KDUG WR PDNH DOO RI RXU VXFFHVV SRV
&RXQW\ D JUHDW SODFH WR ZRUN OLYH DQG UDLVH D IDPLO\

More i1 nformation about Schenectady Coun
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are available on the Schenectady Clol

www. SchenectadyCounty. com.

Hon. Karen B. Johnson Branch
Schenectady County Public Library

Schenectady County Human Resources

620 State Street, 2nd Fl oor, Schenectady,
(518)-42883ww@. SchenectadyCounty. com




